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On-campus employment offer letter template:
EDIT BELOW AND PRINT ON DEPARTMENT OR SCHOOL LETTERHEAD
All highlighted information is required



DATE


Dear SSA,

The student listed below has been offered an on-campus employment opportunity at Washington University in St. Louis (WashU). The position information can be found below.

Student Name:
Job Title:
Position Description:
Employment Start Date:
Hours Per Week:

I certify that the student’s pay rate type in Workday is: Stipend, Salary, Hourly (choose one)

Sincerely,

Supervisor Signature

Supervisor Name
Supervisor Title
Supervisor Phone Number





Washington University in St. Louis | Office of XXXXXXXXXXXXXXXXXXXXXXXXX
MSC XXXX-XXXX-XX | Street Address | St. Louis, MO XXXXX-XXXX | office XXX.XXX.XXXX
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